Organisation and Applicant Details

* indicates a required field

It is required that you contact the Team Leader Major Events at Council to discuss your
application prior to starting this submission. They will provide advice on:

e the most appropriate stream for your application
e guidance on development of your application

Team Leader Major EventsGreater Shepparton City Council Phone: (03) 5832 9795Email:
sharlene.putman@shepparton.vic.gov.au

Have you spoken with the Team Leader - Major Events about your event and
application?

O Yes

OO0 No

If you have not spoken with the Team Leader - Major Events, please provide the
name of Council Officer you have discussed this application with

Applicant Details

Organisation Name * Organisation Name

Contact person * Title First Name Last Name

Position with
organisation

Applicant Address Address

Suburb State Postcode

Applicant Phone Number

Organisation / Applicant

Email Address . =
Please try to ensure the applicant email is the groups / clubs

generic email address.
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Organisation Details

Please tell us about your
organisation. *

How long has your
organisation been
established?

How many members
does your organisation
have?

Does your project
require any permits and/
or approvals?

Is your organisation
Legally Incorporated?

Word count:
Must be no more than 200 words.
Please describe your organisation

Must be a number.

Must be no more than 50 words.

Applicants must demonstrate what permits are required to
deliver the event. Consider permits that may be triggered for
compliance, event permits, road closures etc. Please contact
Council officers to clarify if you are unsure. If your event requires
a permit ensure you include the cost of the permit in your overall
budget.

O Yes
O No

Incorporated Organisations

* indicates a required field

Applicant Incorporation
Number

Does your organisation
have an Australian
Business Number (ABN)?

Applicant ABN

O Yes
O No - please contact Council

The ABN provided will be used to look up the following
information. Click Lookup above to check that you have
entered the ABN correctly.

ABN

Entity Name

ABN Status

Entity Type

Goods & Services Tax (GST)
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DGR Endorsed
ATO Charity Type
ACNC Registration
Tax Concessions

Main Business Location
Must be an ABN.

Does your organisation O Yes - you must attach a copy of your current certificate
have evidence of a in this application

current Public Liability O No - please contact Council officers before lodging your
Insurance policy of application

($20M)? * Greater Shepparton City Council 5832 9700

Non Incorporated Organisations

* indicates a required field

Is your organisation a Community Planning Committee on behalf of Greater
Shepparton City Council?

O Yes

O No

This is a committee endorsed by Council to act on it's behalf.

Auspice

If your organisation is not incorporated you need to find an organisation that is able to
auspice your project.

Auspice Organisation Details

Name of Auspice

Organisation

Authorised person's Title First Name Last Name
name

Position

Auspice Incorporation
Number

Auspice ABN The ABN provided will be used to look up the following
information. Click Lookup above to check that you have
entered the ABN correctly.
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Auspice Primary Address

Auspice Primary Phone
Number

Auspice Primary Email

Auspice Primary Website

Auspice Mobile Phone
Number

Have you included

a letter confirming

approval from your
Auspice? *

Event Details

* indicates a required field

ABN

Entity Name

ABN Status

Entity Type

Goods & Services Tax (GST)
DGR Endorsed

ATO Charity Type

ACNC Registration

Tax Concessions

Main Business Location
Must be an ABN.

Address

Suburb State Postcode

Must be an Australian postcode.

Must be an Australian phone number.

Must be an email address.

Must be a URL.

Must be an Australian phone number.

O Yes O No

You must provide a letter from your auspice confirming they
are willing to support your application. Please attach the letter
to this application (at end of application). You are also required
to provide a copy of the Auspice's Public Liability Certificate of
Currency also.
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Event Title *

Event Start Date *

Must be a date and between 1/10/2026 and 31/12/2027.

Event End Date *

Must be a date and no later than 31/12/2027.

How many years has this event been running for?
O O - this is a new event

O 1 vyear

O 2 years

O 3years

0 4 or more years

In what town will the event be held? *

Shepparton

Mooroopna

Tatura

Murchison

Toolamba

Katandra West

Tallygaroopna

Dookie

Congupna

Multiple sites (i.e multiple towns)
Other:

Oooooooooood

In what venue / location will your event be held?

What type of event are you proposing?

Word count:
Is your event a sporting, business, multicultural, arts, music event etc?

How many people do you anticipate will attend your event? *

Must be a number.
Please refer to the guidelines regarding the minimum attendance numbers for both the Minor and the
Major Event Categories. Please ensure you are as accurate as possible.

Event Description:
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Word count:
Must be no more than 400 words.
Please describe your event and what will occur at the event?

How do you plan to carry out your event?

Word count:

Must be no more than 400 words.

Do you have a project plan? Do you have an event plan? Do you have previous experience in
delivering events?

Event Streams
* indicates a required field

Which category are you applying i.e. Minor or Major?

Please ensure you have read the program guidelines carefully when selecting your program
category and understand the requirements of each funding stream. You can call the
program coordinator on 5832 9795 if you require further clarification.

The MINOR event funding stream is for smaller size events. Grants are available from $500
up to $2,000 for a one off event.

The MAJOR event funding stream is for larger events that attract visitors from outside the
Greater Shepparton municipality and increases community participation and provides
economic benefit to the region. Grants are available from $2,000 up to $5,000. Note that
for this category your event must attract no less than 400 attendees for a one day event

or minimum 200 attendees for events run over multiple consecutive days. Major Event
applicants must also note the requirement for a financial contribution towards the event at a
1:50 ratio (in kind value will be considered).

Your event must align with the objectives listed within the program guidelines.

If you have any queries in this regard, please contact the Team Leader Major Events,
Sharlene Putman on (03) 5832 9795 or email sharlene.putman@shepparton.vic.gov.au

Selected funding O MINOR Event $500 - O MAJOR Event $2,000 -
category here: * $2,000 $5,000
Please note you can only apply for one funding stream.

Event Description - Minor Event
* indicates a required field

Minor Event Objectives
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Economic Benefit: please outline how your event will provide economic benefits
for the Greater Shepparton community? *

Must be between 0 and 250 words.
Hint: How will your event bring economic activity and benefits to our local community via activation
and engagement of local suppliers and contractors. Will your event attract visitors to the region?

Please outline how your event will bring positive social impact for attendees and
the community *

Hint: How will the event have a positive impact on our community's participation, bring people
together, increase health and wellbeing and build new social connections?

How are you going to market your event and attract attendees to your event? *

Word count:

Must be no more than 250 words.

Please explain how you are going to market your event to attract attendees. (i.e promotion via social
media, posters, radio etc)

Can you describe what actions are you implementing to ensure your event is
financially sustainable? *

Example: Such as sourcing other forms of income such as food and refreshment sales, sourcing
sponsorship from other entities, paid entry, raffles etc.

Can you describe what actions you are implementing to make your event more
environmentally friendly? *

Example: How are you minimising waste? Are you recycling, cutting back on printing etc

Budget

Is your organisation registered for GST? *
O Yes
O No

Total Grant Amount Requested from Council *
$
Must be a dollar amount between $500 and $2000 for the Minor Event category

Income
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Minor and Major Event Grant Application Form - Round 1
2026/2027

Form Preview

Please list all of the income that you expect to receive towards running the event including
the grant amount being requested from this funding program i.e. Income Line Item 1
should be "GSCC Funding Amount Requested".

This can include (but is not limited to):

e Organisation's cash contribution
e Other grants or sponsorships

e Fundraising

e Sales

e Entry fee to the event

e Income from stallholders

e Membership fees

IMPORTANT NOTE: Your income and expenditure must be equal.

Income Items $ Amount
Council grant requested

AlA|I A A A A A ] A

Total Income Amount
$

Expenditure

Please list all expenditure (costs) of running the event. Please list all costings GST exclusive.

Please note that for any expenditure items of $1,000 and above require a current
and valid quote to be attached to your application. Failure to provide these will
deem your application ineligible.

IMPORTANT NOTE: Your income and expenditure must be equal.

Expenditure Item $ Amount
$

$
$
$
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Rl R R

Please include all expenditure including permit
fees / venue hire fees if applicable.

Total Expenditure Amount

$
This number/amount is calculated.

In-Kind (If applicable)

An in-kind contribution is something that would normally be paid for but is given to the
event at no cost.

Please include details of any contributions to the event that are being received in-kind.
If you have volunteers working on the event you can include their contribution valued at:

e $25 per hour for unskilled labor
e $40 per hour qualified trades person
e $65 per hour machinery hire including driver

In-Kind Item $ In-Kind Amount

HAlA|A| A A A A ] A

Total In-Kind Amount

$
This number/amount is calculated.

Event Description - Major Event

* indicates a required field
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Major Event assessment questions.

Explain how your event will contribute to increased economic benefits to Greater
Shepparton, including increasing visitation to the region? *

Word count:

Must be at least 75 words.

Will your event attract visitors from outside the Greater Shepparton region and increase overnight
stays? Do you use local contractors and suppliers to assist in the delivery of your event? Will you be
engaging local artists / talents as part of your event?

Will your event contribute to a positive and diverse event calendar? Will the
event also provide positive social impacts on the local community? *

Is your event scheduled in a busy or quiet time of the year? Does your event provide a positive impact
on health and wellbeing, increased participation, community capacity building, opportunities for
volunteering, reduce social isolation. Participation in sport, physical wellness and connectedness etc.

Explain how and where you will be marketing your event. Will your event
generate interest and raise the regional profile, brand, liveability and reputation
of Greater Shepparton? *

Is your event broadly advertised, does your event promote Greater Shepparton as a destination to
visit?

Can you describe what actions are you implementing to ensure your event is
sustainable financially? (i.e. not fully reliant on Council to fund). *

Word count:

Must be no more than 300 words.

Example: Such as the selling of food and refreshments. Obtaining sponsorship, fundraising, raffles,
charging entry to your event etc.

Can you describe what you are implementing to make your event more
environmentally friendly?

Example: How are you minimising waste? Are you recycling, cutting back on printing etc

Budget

Is your organisation registered for GST? *
O Yes
O No

Page 10 of 15



Total Grant Amount Requested from Council *

$
Must be an amount between $2000 and $5000

Income

Please list all of the income that you expect to receive towards running the event including
the grant amount being requested from this funding program i.e. Income Line Item 1 should
be "Council Funding (requested funding). The Major Event stream also requires a financial
contribution by the event organiser.

This can include (but is not limited to):

e Organisation's cash contribution
e Other grants or sponsorships

e Fundraising

e Sales

e Entry fee to the event

e Income from stallholders

e Membership fees

IMPORTANT NOTE: Your income and expenditure must be equal.

Income Item $ Amount

Council funding (requested funding)

Financial contribution by event organiser

HAlA| A A| A A A ] A

Total Income Amount

$
This number/amount is calculated.

Expenditure

Please list all expenditure (costs) of running the event. Please list all costings GST exclusive.

Please note that for any expenditure items of $1,000 and above require a current
and valid quote to be attached to your application.

IMPORTANT NOTE: Your income and expenditure must be equal.

Expenditure Item $ Amount
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Minor and Major Event Grant Application Form - Round 1
2026/2027

Form Preview

HAlA| A A A A A A

Total Expenditure Amount
$

In-Kind (If applicable)

An in-kind contribution something that would normally be paid for but is given to the event
at no cost.

Please include details of any contributions to the event that are being received in-kind.
If you have volunteers working on the event you can include their contribution valued at:

e $25 per hour for unskilled labor
e $40 per hour qualified trades person
e $65 per hour machinery hire including driver

In-Kind Item $ In-Kind Amount/Value

AlA|I A A A A]| A A

Total In-Kind Amount
$
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Event Information

* indicates a required field

Recognition of funding partners

If you are successful, it is a requirement of funding that you acknowledge Greater
Shepparton City Council as a funding partner in the promotions of your event.

Please explain how you plan to formally recognise Greater Shepparton City Council as a
funding partner if you are successful.

If you would like to understand what assistance may be available in this regard,
please contact Team Leader Major Events, Sharlene Putman on (03) 5832 9795 or
sharlene.putman@shepparton.vic.gov.au.

Please explain how

you plan to formally
recognise your funding
partners, including
Greater Shepparton City
Council. *

eg. promotional pull up banners, fence scrim, feather flags on
site. Council logo on promotional material etc

Evaluation

Please outline how you will evaluate the success of your event and identify areas for
improvement at the completion of your event.

Please outline your post-
event evaluation plan. *

Will you be doing surveys to ascertain feedback? Are you
counting your attendance numbers and taking postcodes on
entry? Are you tracking your social likes / comments?

Access and Inclusion

Please outline how your
event will be inclusive
of all members of the

community. * How will your event ensure equitable access for those with

mobility challenges, seniors and people from diverse cultural
backgrounds including our First Nations peoples?

Has your organisation
been successful in
receiving a Minor and/or
Major Event Grant from
Council before? *
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Document Checklist

* indicates a required field

Attach Certificate
of Public Liability
Insurance *

Quotes (provide quote/s
of any item of $1,000 or
more)

Attach any plans or site
plans for your event

Attach letter of
approval from your
auspice organisation (if
applicable)

Attach letters of support

Attach any other
documents as required

Link to Event Website
or Social Media (if
applicable)

Attach a file:

You must include a current certificate of currency to be eligible
for a grant.

Attach a file:

You must include valid and up to date quotes for any items listed
in the budget of $1000 or more.

Attach a file:

Attach a file:

If your application is being auspiced, you must attach a letter
reflecting this.

Attach a file:

Attach a file:

If you have further attachments, please contact our Team Leader
of Major Events to submit.

Declaration and Privacy Statement

* indicates a required field

Privacy Statement

Greater Shepparton City Council manages your personal information in accordance with its
Privacy Policy and the Privacy and Data Protection Act 2014 (Vic). Your personal information
is collected to communicate with you regarding your grant application. It is disclosed to
council officers for review of your application and may be disclosed to other areas of Council
to administer your grant application. If you do not provide the requested information we
may be unable to process your application and keep you informed of the outcome of the
application. Council may also use your personal information to contact you regarding future

grant rounds.
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To opt out of future notification, gain access to or update your personal information please
contact Council’s Grants Coordinator on (03) 5832 9872.

Declaration

| certify that all details supplied in this application and in any attached documents are true
and correct to the best of my knowledge, and that the appliaction has been submitted with
the full knowledge and agreement of the management of my organisation.

| have read the accompanying guidelines for applicants provided with this application form.

| agree that | will contact the Greater Shepparton City Council immediately if any
information provided in this application changes or is incorrect.

| understand that the information above will be used in accordance with relevant legislation
and declare that this information is correct to the best of my knowledge. | also agree to
provide final acquittal reports as required.

Authorised person * Title First Name Last Name

Position

Organisation *

Date *

Must be a date
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